Name:_______________________________ 
Career Teacher:__________________________ Date:___________

Autobiographical Sketch

Your autobiographical sketch should:

· be well-written

- no grammatical or spelling errors—standard written English

- begin strong—focus on career goals/interests

· include five or more good paragraphs (at least 1 full page, 12 point type, 1 inch margins)

· convince an employer that you would be a valuable addition to their organization
Please use the graphic organizer below to organize your thoughts. Bullet points are fine.

Describe your career goals.

Personal attributes/strengths/work habits.

Describe your specialized training program at Harkness.

- over -

Discuss your educational strengths/interests/extracurricular activities at your home school.

Discuss your involvement in any community, church, or volunteer activities in which you’re involved.

Describe any previous employment or work activities.

Is there anything else that comes to mind?


