Name:_________________________________

Date:______________

Harkness Career & Technical Center—Career Communications


Internship Research for Presentation or Report

Name of CEO/ President/Owner:___________________________________________________________________________

Job Title:________________ _____________________________________________________________________________

Name of Company: ____________________________________________________________________________________

Address of Company: __________________________________________________________________________________

City, State Zip: ______________________________________________, ____________      __________________________

Phone Number: ________________________________________________________________________________________

This is a list of additional questions and important points you should investigate during your internship.

1. Describe the company of interest. What does it do?
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
2. List the products and services provided by the company. ________________________________________________________________________________________________________________________________________________________________________________________________________

3. What is their main product or service? ________________________________________________________________________________________________________________________________________________________________________________________________________

4. If possible, list the cost of the products and/or services provided by the company. 
_______________________________________________________________________________________________________________________________________________________________________________________________________

5. How long has the company been in business? ________________________________________________________________________________________________________________________________________________________________________________________________________

6. What interests you about the company? Why would you want to intern there? ________________________________________________________________________________________________________________________________________________________________________________________________________

7. What position would you want to be employed at or internship at for that company? _______________________________________________________________________________________________________________________________________________________________________________________________________

8. What kind of education and training is required to work there?  (2 or 4 year degree, certifications) (look at the position you would be interested in performing and base your answer on that position) 
_______________________________________________________________________________________________________________________________________________________________________________________________________

9. Do you know anybody that works there? If so, who? 
________________________________________________________________________________________________________________________________________________________________________________________________________

10. What are the days and hours of operation? ________________________________________________________________________________________________________________________________________________________________________________________________________

11. What type of advertising methods does the business use?
________________________________________________________________________________________________________________________________________________________________________________________________________

12. Is this business looking to hire employees?
________________________________________________________________________________________________________________________________________________________________________________________________________

13. Is this business a place that you would like to work?  Explain. ________________________________________________________________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________

This section is for any other information that you may feel pertinent to this company. 
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