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Mechanism Description Report Assignment

Assignment Overview:

You will write a report that describes main parts of a device/mechanism, tells purpose/design of mechanism, shows what the various parts look like, and shows how parts function.

Objectives:

· You will be able to write a technical description of a device or mechanism

· You will be able to write a document addressed to a specific audience

· You will be able to write in a tone appropriate to the purpose of the document

· You will be able to develop or adapt appropriate and effective diagrams, illustrations, or photographs to supplement a written description

Discussion:

A device or mechanism description is often found in an owner’s manual or a repair manual for equipment you will use in your career. The description is sometimes included in an instruction manual, but it is NOT the same thing as operating instructions. A mechanism description does the following things:

· Describes the mechanism

· Identifies and describes the parts of the mechanism

· Explains how the mechanism works

You may have to produce a mechanism description so that someone at your place of business can understand how the mechanism works. In another case, if you or someone at the company you work for designs a new piece of equipment you might need to create the owner’s manual or apply for a patent. A mechanism description is just what you’ll need.

Style:

A mechanism description speaks about the product in the third person (it). This is called using the declarative voice. Look at how that differs from instructions:

	
	example
	voice
	person

	Description 
	The backspace key on most keyboards deletes the character to the immediate left of the cursor.
	declarative
	third

	Instructions
	You should strike the backspace key once to delete the character immediately to the left of the cursor.
	imperative
	second
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Mechanism Description Report Assignment, continued

Assignment:

Select a mechanism or device used in your career area, or select an item from (or similar to) the items in the list below. Develop an objective description of the item. The description should be directed to a specific audience—potential users of that item who are not familiar with its operation. Your report should simply describe the mechanism, its parts, and its function. Do not provide instructions for its assembly or its operation.

 You may select from the following topics if you cannot select something from your career area. The list is not all-inclusive; you may select other devices or mechanisms not on the list.

· Catalytic converter

· Radio

· Saber saw

· Hazardous waste dump

· Breathalyzer

· Transit

· Water heater

· Food processor

· Swimming pool filter

· Mousetrap

Requirements

· Describe a mechanism’s parts and function but include no instructions for its use.

· Choose a mechanism that you know well.

· Choose a mechanism that has at least five parts that will each need more than one sentence of explanation.

· Write for a specific audience unfamiliar with the operation of the mechanism.

· Produce a document two to three pages in length.

· Include at least one illustration; a diagram, line drawing, chart, or photograph. It would be preferable to use an illustration that you have created. If that is not possible, you may use an illustration found elsewhere, but the source of the illustration must be properly documented and you must somehow modify the illustration (with leader-lines, arrows, labels, etc.) to make it match your description.

· Use the third person and the declarative mode of writing.
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Mechanism Description Report Assignment, continued

Tips:

· In choosing your mechanism, select something with enough parts to describe, but not too many. Enough is probably about five to a dozen, depending upon how much explanation each needs. Don’t pick something that can be completely described in just a few sentences.

· Avoid describing an entire class of objects, such as Description of a Cordless Telephone. Instead, select a particular brand and model of the device you intend to describe, and include the brand and model name in the title (e.g. Description of the Char-Broil Masterflame 7000 Grill).

· Consider the needs of your audience as you decide which parts to describe. For example, if you are writing for a typical user, then a description of an answering machine need not include the internal parts; on the other hand, a description of the same product for a technician would have to include all of the internal parts, wiring diagrams, etc. It would probably be a better idea to stick to writing a description for an end user for this assignment.

· Your report should probably include three main sections: General Description (Introduction), Description and Function of Parts (Main Body), and Summary and Operating Description (Conclusion).

· This assignment should not be approached as a research project. Use your understanding of the mechanism or device to develop your descriptions. Basing your description on information found in books, manuals, or the Internet will be considered plagiarism. You may use illustrations from outside sources, but they must be fully documented. If you have any question about what will be considered plagiarism, please discuss it with you instructor well before the due date.

This assignment is based on an assignment by Dr. Mark Jordan of Odessa College for his course ENGL 2311:Technical Writing. More information is available at: http://www.odessa.edu/dept/english/mjordan/2311processdoc.htm
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