Resume Assignment

Last year you learned about the basics of resume writing and created an entry-level resume.  This year, you will expand on that knowledge.

Step 1:  Update your current resume.


Add any new jobs, awards, activities, etc…

Step 2:  Create a scannable resume.


We will discuss what a scannable resume is and its uses.  You will then 

modify your resume to create a scannable resume and save it with the file name “scannable resume”.

Step 3:  Convert your resume to ASCII format.


We will discuss what ASCII format is and its uses.  You will then 

convert your resume to ASCII format and save it with the file name “ASCII resume”.

Step 4:  Try a new format.


There are several different styles of resumes, what you’ve learned so 

far is the chronological format.  We will explore other formats and their function.  Use your current resume and convert it into one of the formats we discuss.

