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Harkness/Potter Career Center
Attendance Record – please submit with evaluation form.

Please mark “X” for present and “A” for absent.

If student doesn’t arrive – please call Harkness or Potter Career Center and report student absence.

Student Name:  ______________________

Internship Location:  __________________

Contact:  Donna Strzalka

Exceptions:  _________________________

Total hours attended __________________

Notes:  _______________________________________________________________________________________________________________________________________________________________________________________________________________________
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Please sign below to verify attendance.

_______________________
__________________

Teacher signature                                Student Signature

Potter Career Center (716) 821-7331 ext. 117

Harkness Career Center (716) 632-6680 ext. 119      dstrzalka@e1b.org
ASSIGNMENT ONE

JOURNAL


A journal entry should be written each day that internship is attended.  Each entry should be a minimum of one paragraph, 7 – 10 sentences long.  Some topics that can be addressed are:


What occurred on that day?


What did the children or teacher accomplish?


What did you discover about children or teaching?


How was guidance and discipline addressed?


How did you spend your time in the classroom?

What did you discover about teaching that you didn’t know?


Where you afraid to try something that was new?


What bothered you about a situation?

How do children and teachers handle difficult situations?
ASSIGNMENT TWO
OBSERVED LESSON PLAN

Harkness/Potter Early Childhood Education

Student: __________________



Review and Approval










Initial

Date







Staff: Pre-approval    ____

____

Date: _____________________
Completed

  ____
____

Note:  Student should have approval of staff 

and /or supervisor before completing this form.

Theme: _______________________
Activity: ____________________

Learning Objective:  ____________________________________________________________

____________________________________________________________

____________________________________________________________

Developmental Goals:

____________________________________________________________

____________________________________________________________

____________________________________________________________

Area of Development:  ___Cognitive  ___Physical  ___Social ___Emotional

Materials Needed: 

____________________________________________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________

____________________________________________________________

Procedure:
Introduction: ____________________________________________________________

____________________________________________________________

Lesson:

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________
Directions:

____________________________________________________________

____________________________________________________________

____________________________________________________________

Closure:

____________________________________________________________

____________________________________________________________

____________________________________________________________
Evaluation Student:

____________________________________________________________

____________________________________________________________

____________________________________________________________

Supervisor:
____________________________________________________________
____________________________________________________________
____________________________________________________________

Assignment Three

Student Observation Report

Play

Play is vital to a child’s mental, emotional, social and physical development.  It is one of his or her principle means of learning.

Observe children at play at your internship site.  Describe the play observed, answers should be well thought out and complete.  Refer to your notes and chapter 20 in the text Working with Young Children if needed.

Assignment Four

Student Observation Descriptive Report

Use the workbook Mastering CDA Competencies by Judy Herr.

Chapter 7, pages 61 – 72
· Part I & 2
· Dependent on the age of the children at your internship, do part A, B or C.
Assignment Five

Safety in the classroom Report

Use the workbook Mastering CDA Competencies by Judy Herr.

Chapter10, pages 89 – 92 

· Part I, II, III, IIIa and IV
ASSIGNMENT SIX
Student Observations and Opinions – General

Answer the following questions about your site. Use complete sentences.

1. How was the site established?  How many years has it been in existence?

2. What is the population make-up?  Total number of children?  How many in each grade?

3. Do they serve meals?  Give an example of a lunch served at the location.  Do they provide snacks?  What kind?

4. Describe the equipment and materials available to the 

a. Children
b. Teachers

5. Are there any times during the day that the children are allowed to choose freely?

6. List three ways the daycare/school helps the child to develop physically.

7. List three lessons or activities that helped a child’s cognitive development.

8. How is a child encouraged to be independent and self-reliant?

9. How is a child encouraged to develop positive social habits?

ASSIGNMENT SEVEN

Answer the following questions about your internship site.

1. Explain the safety procedures your room follows during a fire drill.  Do they practice drills

2. What is the policy regarding sick children?  When do they call home?  Do they have a nurse or sick room?

3. Evaluate a room at your site; explain other safety items you see.  (i.e. safety scissors locked in cabinet)

4. Is hand washing a priority?

5. Safety is a high priority when choosing toys and materials.  What evidence do you see that safety is a concern in the classroom?

6. Does your site have a safety policy?  What areas does it concern? (I.e. toy safety, transportation safety, emergency procedures, evacuation procedures, etc.)

7. Briefly describe thee safety forms that are used at your facility.

8. Is there a first aid kit in the classroom?

9. Where are the fire extinguishers located in relation to the classroom?

10. List three safety rules that the children in your classroom are taught.
ASSIGNMENT EIGHT
Final Thoughts

To be completed after your work-site experience.
On working with children

On working with the staff
Final Project for Internship


You have spent a considerable amount of time at your internship site and have completed various tasks in the work environment.  It’s important that you look back and reflect on this experience.  

1. The final project should summarize activities completed and skills developed.  Be sure to include tasks that demonstrate communication, teamwork and problem solving skills.  All information in this packet must be word-processed.  Please label each section with the assignment number.

2. Display board or poster

a. It should tell about your internship site and what you did there.

b. You may take pictures (with the teacher’s) permission, add brochures, and mount samples of work that you and/or the children did or are doing while you are there.
c. This board will be the basis of your speech when you return.

d. The board is to be neat and creative.

e. It will be displayed in the future.

Internship Full Day

Home School Approval Form
Student Name:  ________________________Date: ____________

Home School: _________________________________________

This student will be participating in a full day work experience at:

_______________________From: 
_______
To: _______ (time)

        Company/School







___________________________


Day(s) ______
                    Street

___________________________
City


State


Zip

___________________________

___________________



Phone Number



Manager/Teacher
This program provides career training experience for students, however, it does interfere with programs at the home school.  A student participating in this program must make arrangements with each teacher at his/her home school to accomplish all required work that he/she will miss.

	Subject
	Teacher’s approval
	How work is to be accomplished
	Student’s Signature

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	

	5.
	
	
	


Approved


Disapproved_______
_______________________










Guidance Counselor

Approved


Disapproved_______
_______________________










Attendance Office

TYPES OF PLAY
Active Physical Play 


Begins in the worm and continues all through childhood.  Involves the large muscles such as legs, shoulders and arms.  Teaches control, coordination and balance.  Leads to adventure and sporting activities.  Example: playground activities and games.

Manipulative Play


Develops control of the small (fine) muscles, especially those in the hands.  Begins soon after birth as a baby learns to grasp, left, and squeeze.  Leads to mastery of skill like f4eding, dressing, drawing and writing.

Imaginative and Creative Play


Especially important because it teaches self-awareness and encourages development of imagination; allows for safe working of emotions such as fear and aggression.  Ex. Arts and craft activities dramatic play.
Social Play


An important part of a child’s emotional development.  By playing along side other children (parallel play) and later with them (cooperative play), a child learns about cooperation, sharing and communication.  Social play helps the child to build good relationships with others.

Passive Play 


Play that keeps a child amused.  This type of play requires minimal action on the child’s part.  Ex. Stories, television, videos.
